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{ = ! Depending on the “user group” you’ve
i ] = been attached to, you will have different
raiming . .
| _Records | icons available on the homepage.

J Training records and certificates ehs—prd—Ol.uchicago.edu/EHSA/

DMCAREY | -

anagement System

For access or questions regarding the hazardous
waste module, please contact
safety@uchicago.edu. For access or questions
regarding laboratory modules, please contact
researchsafetyi@uchicago.edu.

Hazardous chemical waste pickups occur every
Thursday in campus buildings and requests must
be entered before 4:00 pm on Wednesday for
pickup the following day. Call 773.702.9999 for
guestions regarding chemical waste disposal.
For hazardous chemical waste pickups in the
IMedical Center please contact EHS Medicine at
773.702 1733 or safery@uchospitals.edu.
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Web-Based Training Courses

ehsa.uchicago.edu/training Click “Start” to t_)egin the
web-based training class

to take these courses.

occ-14W Bloodbome Pathogens e General

Bloodbome Pathogens for Biomedical

bio-004 BIO
Researchers e

Trainee Information Web Bgsed Training Courses Required Courses Ower Due Courses
“First Name Course # Course Name Due Date 4 Category
Heather y
*Last Name wst-02W Over-sized PIW Training © 04082021 GEMERAL
Sims wsl-03W Potentially Infectious Waste Training)  04-08-2021 GEMERAL ReqUIrEd tralnlng that
has been completed
am. Heather Sims wst-06L Annual Contingency Plan Review 02-13-2020 GEMERAL
fls-D1W Fire Safety and Evacuation @ 09252019 GEMERAL
Contact Us: Start wal-04W DOT In-Depth Security 03-D6-2019 GEMERAL ReqUIred tralnlng that
EHS5A-safety-training-supporti@lists.uchicago.edu ) 2 _d
m wWsh-05W Batteries, Lamps, and Ballasts - Waste GENERAL IS over ue or
P e Handling Training SERERA . |
e eniater For If you don’t see the class on the R Incomplete
) g - . m bio.001 El:log!csl Sa et-,-.F{e,omt:mar't DMNA, at 810
ecture Courses web-based course list, then select BSL1 (rDNA/BSL1)
ﬁ this link to view the registration Bl o Scegce St Rezomsinant N o o T p——
Back to EHSA page for in-person training i ered online, 'u
SessionS. m bio-005 Biclogical Toxin Training BIO you are not reC{UIred
.

Clags 3b and Class 4 Laser Safety
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Web-Based Training Courses

Click “Next” to proceed through the course material. You will need
to select the “play” button to view videos embedded in the training.

Save & Exit [] Cancel

Web Training / Web Session

Fire Safety and Evacuation 0%

| g—

4 Course Content Course Content ‘ + Previ 1 Next =+ |
revious Ext
Directions | JS— J
Campus Fire Safety and Evacuation Training
Jieal Conter Fire Safety and Evacuation Training | DIrections
Medical Center Fire Safety and Evacuation Training Save & Exit Cancel

4 Fire Safety Supplemeantal Material

Fire Safety Policy Please note, you are not required to watch both videos present in the training content.
‘ LB ] L _§ 8 N | ~ .
Il 4 Course Questions \I Select the video which best applies to your work location. Review the campus map below if you are unsure if your location is deemed a University or Medical Center facility. |f YOU need to Stop n
I Ooawsont | the middle of your
1 O Quesztion 2 i University Buildings: Please watch the Campus Fire Safety and Evacuation Training video 9 n
' o | - . . S course, click "Save &
\ D Question 3 ] Medical Center Buildings: Please watch the Medical Center Fire Safety and Evacuation Training video "
[ — 0
O oueions Exit" to save progress.
O Question 5 After viewing the video complete the short quiz. Wh en you retu rn you
D Question & You must complete all of the quiz questions te submit this training. If you are receiving an error when you click submit, then leck for red boxes in the quiz section. A quiz question will 9 9
O Cuestion 7 go from red to blue cnce it's been completed. WI ” be g]ven the
O Question & A passing grade of 70% or better is required to fulfill this annual training requirement.  If you did not receive 70% please review the training video again and retake the quiz. optlon to resume the
O Question 9 course or start a new
D Question 10 .
session.
¥ “ Fire SETE'_‘_\-' SLIpp|EIT'6I"I'[§l| Material
. . . . i S Ty Paolicy
NOTE: The course completion window will not appear until Fire Satety Policy
’ . . . Example q 4 Course Questions
you’ve answered all required quiz questions. Ensure all red 1 === -\
. - & Question 1
boxes next to quiz questions have turned to blue check marks. I !
: O Question 2 :
I O Question 3 II
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End of Course. Please click "Save as Complete" to gsee
results.

Confirmation Email

Return to Courze

jmeton@uchicago.edu

Save As Complete

| | Update Email Address

Web-Based Training Courses

Once you have viewed the course content
and completed all of the quiz questions,
make sure your preferred email is listed,
then click Save As Complete to submit
the training course.

EHSA uses the University issued email as
the default account for communications.
Please enter your preferred email and
select this box to update.

Environmental

Health and Safety




Registering for In-Person Training Courses

ehsa.uchicago.edu/trainingregistration

Toreserve a seat for a course
session, click the Register button

Click here to see sessions for which
you have already registered.

AN

If you would like to view the due dates
for the list of safety classes assigned to
you, then select “Training Records”

A moveable window will overlay this
training registration page.

Select the “Training Requirements”
tab to see what is complete, upcoming,

or overdue.

NOTE: If you received an email stating
you have a class expiring, but the class
is not listed on the in-person schedule
and also not offered online, contact the
safety office which hosts the course to
request a session. (See last slide for
safety offices).

+I W Training Records. I

\
r Trainee Information I Upcoming Training Sessions

\ ______ - Date Start Time End Time Session Location
ShEastHame 4 Asbestos Awareness
Heather camc o o i
01:00:00 PM 03:00:00 PM 3225 Saloliage:Greve Avs s Hoom
*Last Name -
F5-Service Bldg., 5225 5. Cottage
Sims 01:00:00 PM 03:00:00 PM o2 g

Grove, Room 201

I am, Heather Sims
F5-Service Bldg., 5225

Grove, Room 201

5. Co e
02:00:00 PW 5. Coftag

F5 Service Bldg., 5225 5. Cottage

Contact Us: 02:00:00 PM Grove. Room 201
EHS5A-safety-training-supporti@lists.uchicago.edu i =
If don’ he cl
you aon t see the class 1:15:00 PM CLSC 817
on this list, then select A T n e
’) | 01-16-2018 12:00:00 PM 1:15 M CLSC 817
this link to view the o302 1o000PM | 01iso0PM | oLsoet
Catalogue Of WEb-baSEd + Comprehensive Biosafety Training
Classes_ 1-22.2019 1:15:00 PM 04:00:00 PM CLSC 617
0 01:15:00 PM 04:00:00 PM CL3GC 817
18-2019 1:15:00 PM 04:00:00 PM CLSC 817
——————————————————————————————————————— ~\
x
______ - \
Training History I Training Reguirements l I
S = I
|
Due Date + Statu Course # Course Mame Freque... Override Comments I
e > : : - 12 1
09-25-201% Mext Due flz-01W Fire Safety and Evacuation
Manths 1
. . |
e M y 2
01-03-201% Bz Da_Te LETEEL, oce-16L Respiratory Protection = ) 01-03-2019 test 1
Overwritten Months
1
\m /,

Expand | Collapse

Stafus

36 Spaces Open

35 Spaces Open.

36 Spaces Open

7 Spaces Open.

1 Space Open

12 Spaces Open.

10 Spaces Open

12 Spaces Open.

12 Spaces Open
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In-Person Training Courses

Click Confirm to reserve a space in NOTE: If the class is full, then your
the training session name will be placed on a waiting
list. An email notification will be
sent if a space becomes available.

Registration Confirmation

Are you sure you want to register for this Session?
Current Status: 36 Spaces Open.

Confirm Cancel
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In-Person Training Courses

Click here to see other

Click Un-Register if you cannot
sessions that are available

attend the training session

~

v
Trainee Information Upcoming Training Sessions View All Session Expand | Collapse
W Training Records
Date Start Time End Time Session Location Status
‘First Name 4 Asbestos Awareness 1
Jeffrey
Un-Register 03-07-2019 01:00:00 PM 03:00:00 PM 5225 5. Cottage Grove Ave., Room 201 35 Spaces Open.
*Last Name
Melton
@ | am, Jeffrey Melton
Contact Us:

EHSA-safety-training-support@lists.uchicago.edu

On-line Training

EHSA Home Page

Once you attend the training session, the completion will be recorded within two
business days by the safety office which hosted the training
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Supervisors - Accessing Training Records

o Quiesk | Tk
The Univer. & of Chiage

DOifice of e e and Sadery DR
Envienmenis Heasm and Safety (EF3E:

The Linwmresty 1f Eihinges Madirs

LICA - U 0. Devibinzident Reposing Spsmm
Frief Hazeemious s Disnoeal Leos Temaaies
ENEA et Based Satery Trinng Cowses

ErSa Satety Cowses m-Peraon Tmsing Ragabsien

Log-in to ehsa.uchicago.edu and click on “Training Records.” The table will be empty.

Click on “View Supervised Workers” to populate table. Please note your training records are also listed. If a direct-report is missing contact EHS (non-lab)
or ORS (lab) and we will attach you to the employee.

Ie Click on an employee to display their training requirements (top table) and training history (bottom table)

|e Print copies of the training certificate by clicking the green button in the “Training History” table.

Click on “Status” in the “Training Requirements” table. The overdue courses, which are highlighted in light red, will filter to the top. If you feel the course
should notbe  assigned to the employee contact EHS or ORS. If the course is lab related (Course # pre-fix bio, lab, Isr, rad, shp), then contact the Office
of Research Safety (4-2707).

If you would like to register your direct-reports for lecture courses, use the “Training” link in the gray ribbon across the top of the EHSA
Homepage. An email will be sent to the employee when you successfully register them for a course. Your direct-reports can complete web-
based classes and register for lecture classes by using the links bordered in yellow.
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Registering Direct-reports for In-Person Training Courses

Step # 1 — Select the “Training”
icon in the gray banner.

il
L
. Training
-—— -
LGEUEN 2 Training OLEMANJ | ~ r 3
Training Registration l

\SDSEET v | Step # 2 — Select “Training

Welcome to The University of Chicageo's Safety Management System Reports Registration"

Training History
F

—

Training Delinguency or Due
For access or questions regarding the
hazardous waste module. please
contact safety@uchicago.edu.

Training Certificates
Miscellaneous

= : : Training Reminders
For access or questions regarding laboratory 9
modules, pleaze
contact researcheafety@uchicago.edu

i Quick Links
The University of Chicago

For EHSA systel

Office of Research and Safety (ORS]) it st eh
email fist ehsa-s

Il EHSA Training / Registration

Environmental Health and Safefy (EHES)

‘ Hazardous chemic) -

The University of Chicago Medicine ‘:\ Ta Thurr::i'ftlz :::& X iew Training History @ All Courses ™ Required Courses | | Martinez, Anthony 1
. st be
UCAIR - UC Acci ident Reporting Syste ‘.b‘ 0 - . Wednesday fol | e ———————————__
- -, T Course Description X
prt s wassDsposl Lva Tt 7 it “ Step # 3 — Select your
Po % R - B ——— |
o Sl Sk Trsiibi Catirsas ﬁ q r-qu_Fus:s;n:;‘f:; Course # Course Description Sesg d i re Ct re O rt fro m th e
- F, -
EHSA Safety Courses in-Person Training Regisiration A Call 773.702 99 T T p
chemic) . Course Description: Asbestos Awareness drO deWI’] menu

* Course Description: Back Safety

* Course Description: Chemical Hygiene Plan - Laboratory Safety 101 (in person)

- I@ * Course Description: Comprehensive Biosafety Training Step # 4 - SeIeCt the
- ,& .c-l- = El B

* Course Description: Confined Spaces CO U rse & a n d th en CI iCk On
Hazardous Training Sﬂfeiy Pl Permits/ S0P

et B L. econ focuments. ] * Sourse Beservron el :/ “Register” to add your
4! Course Description: Hazard Communicatio .
* This list only contains in-person classes. If the course isn’t present on the in-person g———— ==y Hazard | direct-report to the class

and web-based course lists, then contact the proper safety office. It may be hosted bya | = “"“"*%™= session. An email will be
third-party vendor or scheduled on an as-needed basis by the managing safety office. o sent to the direct-report.

[} Communication
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Health and Safety



R ESEEEE——hhSSSS
Questions regarding the EHSA platform (e.g., access, errors), contact EHSA-safety-training-support@Ilists.uchicago.edu
Questions regarding your training profile or content for a specific course, contact the safety office listed below which manages the course.

Environmental Health and Safety Office of Research Safety
safety@uchicago.edu researchsafety@uchicago.edu
773.702.9999 773.834.2707
e Batteries, Lamps, and Ballasts - *  Machine Shop Safety * Bloodborne Pathogens for e Chemical Hygiene Plan-
Waste Handling e Oversized Potentially Infectious Biomedical Researchers Laboratory Safety Refresher
* Bloodborne Pathogens (non-lab) Waste Container Training * Biological Safety- Recombinant * Class 3b and Class 4 Laser Safety
 DOT In-Depth Security * Potentially Infectious Waste DNA at BSL1 (rDNA/BSL1) Training
* Ergonomics » Safety Orientation for Project * Biological Safety- Recombinant * Laser Safety Awareness
e Fire Safety and Evacuation Managers and Facility Managers DNA at BSL2 (rDNA/BSL2) e Radioactive Material User
e  Forklift/Power Lift Operation and e Spill Prevention, Control, and e Viral Vectors Refresher
Safety Countermeasures (SPCC) * Biological Toxins * Radioactive Material Laboratory
e Select Agent Designee
e Shipping Hazardous Materials * Radiation Safety Awareness
e Asbestos Awareness * Fall Protection General Awareness e X-ray Safety and Awareness
e BackSafety *  Forklift/Power Lift Practical Exam* e Shipping Infectious Substances
* Confined Spaces * Hazard Communication
e Crane Training* e Ladder Safety In-Person Courses
e Electrical Safety — General * Lockout/Tagout * Comprehensive Biosafety Training e Chemical Hygiene Plan-
* Electrical Safety — Qualified* * Personal Protective Equipment e IATAShipping Dangerous Goods Laboratory Safety
* EPALead Renovation, Repair,and |* Petroleum Storage Tank e 8 Hour Hazwoper Refresher* e Radioactive Material User
Painting (EPA-RRP)* Operator*
* Respiratory Protection * Courses are scheduled on an as needed basis and/or hosted by a third-partyvendor.
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