
 

Fire Alarm Deactivation 
Reactivation Procedures 
Environmental Health and Safety 

 
 

Response during normal working hours (Monday through Friday 8:00 a.m. to 4:00 p.m.) shall 
be as follows: 

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  Depa r tmen t  sha l l  immed ia te l y  r espond  t o  t he  
f i r e  a l a rm  ac t i va t i on  and  mee t  r ep resen ta t i ves  f r om  the  Ch i cago  F i r e  
Depa r tmen t  a t  t he  ma in  en t ra nce ;  

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  D epa r tmen t  sha l l  f o l l ow  t he  ca l l  l i s t  f o r  
no t i f y i ng  p r ope r  Un i ve r s i t y  pe r sonne l  ( f a c i l i t y  eng i nee r ,  e l ec t r i c i an ) ;  

  The  app ro p r i a t e  bu i l d i ng  eng in ee r  and  e l ec t r i c i an  s ha l l  imme d ia te l y  r espond  t o  
t he  f i r e  a l a rm  ac t i va t i on  a f t e r  r ece i v i n g  t he  ca l l  f r o m  t he  Un i ve r s i t y  Po l i ce  
Depa r tmen t  D i spa tch  Cen te r  a nd  mee t  r ep resen ta t i ves  f r om  t he  Ch i ca go  F i r e  
Depa r tmen t  a t  t he  ma in  en t ra nce ;   

  I f  t he  bu i l d i ng  i s  de emed  sa fe  ( no  e v i de nce  o f  smoke ,  f i r e ,  o r  odo r )  a nd  t he  
Ch i cago  F i r e  Depa r tmen t  O f f i c e r  r eques t s  ass i s t ance ,  t he  bu i l d i ng  eng inee r  and  
e l ec t r i c i an  may  en te r  t he  bu i l d i ng  t o  accompany  t he  Ch i cago  F i r e  Depa r tmen t ;   

  Once  t he  Ch i cago  F i r e  Depa r tmen t  O f f i c e r  i n  cha r ge  g i ves  t he  “ a l l  c l e a r ” ,  t he  
e l ec t r i c i an  sha l l  s i l e nce ,  acknow ledge ,  r e se t ,  o r  d eac t i va te  t he  f i r e  a l a r m ,  
coo rd i na te  r ese t t i ng  t he  c i t y  t i e ,  and  t he  bu i l d i ng  o ccupan t s  may  re -en te r  t he  
bu i l d i ng ;   

  Du r i ng  t h i s  t ime ,  t h e  bu i l d i ng  eng inee r  s hou ld  accompany  t h e  e l ec t r i c i an  f o r  t he  
pu rpose  o f  r ece i v i ng  i n f o rma l  t r a i n i ng  on  t he  bas i cs  o f  s i l enc i ng ,  
acknow ledg ing ,  and  rese t t i ng  t he  f i r e  a l a r m  sys tem;   

  Upon  comp le t i on  o f  t he  wo rk ,  t he  e l ec t r i c i an  sha l l  no t i f y  t he  e l ec t r i c  sh op  
supe rv i so r  t ha t  t he  f i r e  a l a rm  sys tem has  been  rep a i r ed  and  rese t ;  and  

  The  e l ec t r i c  shop  su pe rv i so r  s ha l l  no t i f y  t he  Un i ve r s i t y  Po l i c e  Depa r tmen t  
D i spa t ch  Cen te r ,  t h e  app rop r i a t e  eng ine e r i ng  g rou p  supe rv i s o r  t ha t  t he  f i r e  
a l a rm  sys t em has  be en  rese t .  

 



Response after normal working hours (Monday through Friday 4:00 p.m. to 12:00 a.m.) shall 
be as follows: 

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  Depa r tmen t  sha l l  immed ia te l y  r espond  t o  t he  
f i r e  a l a rm  ac t i va t i on  and  mee t  r ep resen ta t i ves  f r om  the  Ch i cago  F i r e  
Depa r tmen t  a t  t he  ma in  en t ra nce ;  

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  D epa r tmen t  sha l l  f o l l ow  t he  ca l l  l i s t  f o r  
no t i f y i ng  p r ope r  Un i ve r s i t y  pe r sonne l  ( f a c i l i t y  eng i nee r ) ;  

  The  app ro p r i a t e  bu i l d i ng  eng in ee r  sha l l  immed ia te l y  r espond  t o  t he  f i r e  a l a rm  
ac t i va t i on  a f t e r  r ece i v i ng  t he  p age  f r om  the  Un i ve r s i t y  Po l i ce  Depa r tme n t  
D i spa t ch  Cen te r  an d  mee t  r e p resen ta t i ves  f r om  t he  Ch i cago  F i r e  Depa r tmen t  a t  
t he  ma in  e n t r ance ;  

  Immed ia te l y  upon  d i scove ry  o f  t he  ou t come ,  t he  r e spond ing  Po l i ce  O f f i ce r  sha l l  
no t i f y  t he  Un i ve r s i t y  Po l i ce  De pa r tmen t  D i spa t ch  Cen te r  o f  t he  s ta tus  o f  t he  
a l a rm  ac t i v a t i on  ( e . g . ,  f a l s e  f i r e  a l a rm  a c t i va t i on ,  con f i rmed  f i r e  s i t ua t i on ) ;  

  The  Un i ve r s i t y  Po l i c e  Depa r tmen t  D i sp a t ch  Cen te r  sha l l  page  t he  “On -Ca l l ”  
Sa fe t y  O f f i ce r  f o r  En v i r onmen ta l  Hea l t h  and  Sa fe t y  f o r  a l l  con f i rmed  f i r es ;  

  Wh i l e  i n  t r ans i t  t o  t h e  f i r e  a l a rm  ac t i va t i on ,  t he  bu i l d i ng  e n g i n e e r  s h a l l  n o t i f y  
t he  e l ec t r i c  shop  supe rv i so r  a nd  t he  app rop r i a t e  e ng inee r i ng  g roup  sup e rv i so r  
o f  t he  f i r e  a l a rm  ac t i va t i on ;   

  I f  t he  bu i l d i ng  i s  de emed  sa fe  ( no  e v i de nce  o f  smoke ,  f i r e  o r  odo r )  an d  t he  
Ch i cago  F i r e  Depa r tmen t  O f f i c e r  r eques t s  ass i s t ance ,  t he  bu i l d i ng  eng inee r  
may  e n te r  t he  bu i l d i n g  t o  accompany  t he  Ch i cago  F i r e  Depa r tmen t ;   

  Upon  app roach ing  t h e  bu i l d i ng ,  t he  bu i l d i ng  eng ine e r  sha l l  u pda te  t he  e l ec t r i c  
and  eng in ee r i ng  g ro up  supe rv i so r s  o f  t h e  s t a tus  o f  t he  a l a r m  ac t i va t i on  ( e .g . ,  
f a l se  f i r e  a l a rm  ac t i va t i on ,  co n f i rmed  f i r e  s i t ua t i on ) ;   

  Once  t he  Ch i cago  F i r e  Depa r tmen t  O f f i c e r  i n  cha r ge  g i ves  t he  “ a l l  c l e a r ” ,  t he  
bu i l d i ng  e ng inee r  sh a l l  s i l ence ,  acknow le dge ,  r ese t  o r  deac t i va te  t he  f i r e  a l a rm  
w i t h  t he  d i r ec t i ons  p r ov i ded  by  t he  e l ec t r i c  shop  su pe rv i so r  a nd  t he  bu i l d i ng  
occupan t s  may  re -e n te r  t he  b u i l d i ng ;    

  The  bu i l d i ng  eng ine e r  sha l l  n o t  t ouch  t he  f i r e  a l a r m  sys tem w i t hou t  d i r ec t i ons  
p rov i ded  b y  t he  e l ec t r i c  shop  supe rv i so r ,  i n c l ud i ng  pu l l i ng  f us es ;   

  The  bu i l d i ng  eng ine e r  sha l l  d ocumen t  a l l  l i gh t s  d i sp l ayed  o n  t he  annu nc ia to r  
pane l  i n  a dd i t i on  t o  a l l  a c t i ons  t aken  pe r  t he  e l ec t r i c  shop  su pe rv i so r  d i r ec t i ve  
and  p rov i d e  t h i s  doc umen ta t i o n  t o  t he  e l ec t r i c  shop  supe rv i s o r  t he  nex t  
b u s i n e s s  d a y ;   

  Upon  comp le t i on  o f  t he  wo rk ,  t he  bu i l d i n g  eng inee r  sha l l  no t i f y  t he  e l ec t r i c  
shop  supe rv i so r  and  app rop r i a t e  eng inee r i ng  g roup  supe rv i so r  t ha t  t he  f i r e  
a l a rm  has  been  rese t ;   

  The  e l ec t r i c  shop  su pe rv i so r  s ha l l  no t i f y  t he  Un i ve r s i t y  o f  Ch i cago  Po l i ce  
Depa r tmen t  a t  773 .702 .8181  and  En v i r onmen ta l  Hea l t h  an d  Sa fe t y  a t  
773 .702 .9 999  t ha t  t he  f i r e  a l a r m  has  be en  rese t ;   

  I f  t he  f i r e  a l a rm  i s  u nab le  t o  b e  rese t  du e  t o  an  i n t e rna l  p rob lem,  t he  b u i l d i ng  
eng inee r  s ha l l  no t i f y  t he  e l ec t r i c  s hop  su pe rv i so r  w ho  sha l l  n o t i f y  t he  
Un i ve r s i t y  o f  Ch i cag o  Po l i ce  D epa r tmen t  t o  imp lemen t  a  f i r e  wa t ch ;  an d  

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  Depa r tmen t  sha l l  coo rd i na te  t he  f i r e  wa t ch  
u n t i l  t h e  f i r e  a l a r m  h as  b e e n  r e s e t .   



Response to a fire alarm activation during late night hours (Monday through Friday 12:00 
a.m. to 6:00 a.m.), weekends or holidays shall be as follows: 

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  Depa r tmen t  sha l l  immed ia te l y  r espond  t o  t he  
f i r e  a l a rm  ac t i va t i on  and  mee t  r ep resen ta t i ves  f r om  the  Ch i cago  F i r e  
Depa r tmen t  a t  t he  ma in  en t ra nce ;   

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  D epa r tmen t  sha l l  f o l l ow  t he  ca l l  l i s t  f o r  
no t i f y i ng  p r ope r  Un i ve r s i t y  pe r sonne l  ( f a c i l i t y  eng i nee r  supe rv i so r  and  e l ec t r i c  
shop  s upe r v i s o r ) ;  

  The  e l ec t r i c  shop  su pe rv i so r  s ha l l  imme d ia te l y  d i s pa t ch  an  e l ec t r i c i an  t o  t he  
s c e n e ;   

  Immed ia te l y  upon  d i scove ry  o f  t he  ou t come ,  t he  r e spond ing  Po l i ce  O f f i ce r  sha l l  
no t i f y  t he  Un i ve r s i t y  Po l i ce  De pa r tmen t  D i spa t ch  Cen te r  o f  t he  s ta tus  o f  t he  
a l a rm  ac t i v a t i on  ( e . g . ,  f a l s e  f i r e  a l a rm  a c t i va t i on ,  con f i rmed  f i r e  s i t ua t i on ) ;   

  The  Un i ve r s i t y  Po l i c e  Depa r tmen t  D i sp a t ch  Cen te r  sha l l  page  t he  “On -Ca l l ”  
Sa fe t y  O f f i ce r  f o r  En v i r onmen ta l  Hea l t h  and  Sa fe t y  f o r  a l l  con f i rmed  f i r es ;  

  Once  t he  Ch i cago  F i r e  Depa r tmen t  O f f i c e r  i n  cha r ge  g i ves  t he  “ a l l  c l e a r ” ,  t he  
Ch i cago  F i r e  Depa r tmen t  O f f i c e r  sha l l  s i l ence  t he  a l a rm  w i t h  t he  ass i s t a nce  o f  
t he  r espon d ing  Un i ve r s i t y  Po l i c e  O f f i ce r  and  bu i l d i ng  occupan t s  ma y  re -en te r  
t he  bu i l d i n g ;  

  The  r espond ing  Un i ve r s i t y  Po l i ce  O f f i ce r  sha l l  imp lemen t  a  f i r e  wa t ch  f o r  t he  
bu i l d i ng  u n t i l  t he  r e spond ing  e l ec t r i c i an  r ese t s  t h e  f i r e  a l a rm ;  

  The  Un i ve r s i t y  o f  Ch i cago  Po l i ce  Depa r tmen t  sha l l  conduc t  t he  f i r e  wa t ch  un t i l  
t he  f i r e  a l a rm  has  b een  rese t ;  and  

  The  r espond ing  e l ec t r i c i an  sha l l  r e - se t  t h e  a l a r m  s y s t e m  w h e n  t h e y  a r r i v e .  

 

 


