
EHSA User Manual –
Waste Pickup Requests

Requesting Hazardous Chemical 
Waste Removal 



This guide will only address 
chemically hazardous waste



Click on the Hazardous Waste drum icon to begin



If this is your first hazardous waste pickup, you will see this pop up.
Click Yes to continue and create a profile
If you do not see this, skip to slide / page 7



Make sure 
to update / 
enter your 

information 
here

You can add, edit, or delete a default location for 
waste pickups.  If you work with multiple PIs, you can 
create one for each of them.



Here you can edit 
your default 
pickup location for 
waste requests.

Pick the building, 
then the room. 

Click Allow Any 
Location if you 
can’t find the 
location you 
need to use



Waste Pickup Request Entry
If you need 
to edit the 
profile again

Make sure the 
contact info is 
correct and 
the contact 
person will be 
available on 
the pickup day

Make sure this 
lists the location 
where the waste 
will be picked up



Begin entering a 
chemical by selecting its 
hazards.  The example 
waste is a phenol 
solution in water with 
some sample residue
This mixture is toxic and 
corrosive.

If your waste is in liquid 
scintillation vials, click here

Waste type can be either Used (waste mixtures, in collection containers) 
or Unused (pure chemicals still in their original container)



This comments section is visible to the waste pickup team

Make sure to fill out the container information correctly.  In this 
example, we have one 4L glass container of waste phenol solution

It is helpful to 
describe the 
location of 
the waste 
inside the lab 
so that it can 
found easily There are two ways to enter the container contents

For materials not in the database or unknown mixtures, write 
the information in the chemical description field.
For most chemicals, click Search.



You can search for chemicals in our database either by the name or the CAS #

If you have an up to date inventory, 
you can select from that list

Chemical Abstracts Service numbers (CAS #s) are 
unique identifying numbers for a chemical.  Every 
chemical has a CAS #, which is usually listed on a 
chemical container and the Safety Data Sheet.



Select the 
most accurate 
description –
make sure it 
has the 
correct CAS # 

A search will usually show multiple names for the same chemical, often 
including old names, abbreviations, and commercial names



Templates 
will save a 
container so 
you can pull 
the data for 
future waste 
requests

All of the chemical contents are 
listed here, with a percentage.  Only 
the hazardous chemicals in the 
mixture need to be listed, but listing 
other components is helpful

Sample residue was 
manually entered, 
as it is not a specific 
chemical compound

Click Add Container to add another container with 
a different chemical to the waste pickup



The new 
container has 
duplicated the 

information 
from the 
previous 

container.

Make sure to 
change it to 

correct form, 
number of 
containers, 
container 

material, and 
quantity



This example is a 5 gallon plastic pail full of agarose gels with 
ethidium bromide.   At this point, we can add another 
container, request replacement containers, or Save to finish 
the waste request.

% Content can be 
rough estimates

% Content less 
than 1% can be 
written as 1%



Click here to request replacement 
containers.  These containers will be 
provided without charge as part of the 
waste pickup

Replacement Containers



Waste Container Request



Click the appropriate containers, then adjust the 
quantity to the correct number.  Each container 
type or item has a picture.
After you are finished, click Update to continue



If you are doing a long 
waste request, EHSA will 
automatically save every 
10 container entries, to 
prevent data loss

When you are finished, 
click Save to complete the 
waste request



Now you can see your waste request in the  
system.  You can add another request or 
edit existing requests from this screen

Changing the status drop-down to 
Completed or All will let you see 
previous requests that have been 
picked up already

This shows if the 
waste has been 
picked up our 
vendor

This icon indicates that a 
request for replacement 
containers was submitted.   

Double check the contact 
information and wastes 
being picked up here


