
EHSA User Manual –
Training

Completing Web-Based Training
& Registering for In-Person Training



https://ehsa.uchicago.edu/training
For Web Training Courses

Click here 
twice to see 
your required 
training.

This will take you to in-person 
training



Required 
training that 
has been 
completed

Training that 
needs to be 
completed

Optional 
Training –
Not Required

Click Select to 
take the training



If you stopped taking a course part way through, this message will pop up.  
Click Continue to pick up where you left off.  
Click New Course to start from scratch.



Once you have gone through the course, make sure your email is correct, 
Then click Save As Complete to record your progress.

If you need to 
stop in the 
middle of your 
course, click on 
Save & Exit



This will take you to in-person 
training

On the next page, you will see how to register for in-person training  

Now the training is marked as complete



This will take you 
to web training

https://ehsa.uchicago.edu/trainingregistration
For In-Person Training Courses

Click here to see 
sessions you have 
registered for

To sign up for a course session, 
click the Register button 



Click Confirm to reserve a 
space in the training session



Click here to see other 
sessions that are availableClick Un-Register if you cannot 

attend the training session

Once you attend and complete the training session, the completion will be recorded 
by the instructor who is leading the training


