
EHSA User Manual –
Inspection Response

Responding to Inspection Findings 
Without a Follow-Up Inspection



https://ehsa.uchicago.edu

Click here to access inspection information

Access training 
courses via 
these links



Inspection Menu

Click here to respond to a inspection 

finding / deficiency  (see page 6)

Click here to view your previous 

inspections and print inspection reports. 

(see next page)



Inspection History



Printing Reports

Highlight the inspection you want a 

report for, and click here

Click here to view / print the highlighted 

inspection report in PDF format



Inspection Response
Click Edit Response to Respond 

to a finding



Deficiency 

information, just 

the same as in 

the inspection 

report you 

received.

Where the deficiency occurred – may be 

N/A for administrative items like training

When the 

inspection was 

completed

First follow-up 

inspection date 

at 30 days

Who led the 

inspection & 

created the 

report – reach 

out to them if 

you have 

questions



Information 

on the 

deficiency 

from the 

report is 

included here

Here is 

where you 

enter when & 

how you 

corrected the 

deficiency



How To Respond We recommend using 

a picture to show how 

you corrected the 

deficiency.  

Click here on Pictures 

to view the images 

from the inspection

Click here to upload a 

photo of your 

correction.  If you are 

using a tablet or 

phone, you can click 

Use Camera to take 

the picture directly.



How To Respond
Here is the response 

photo. You can add a 

description of the 

picture if you want to 

be more precise

Scroll 

Down



Here you 

describe how 

you corrected 

the deficiency.  

Explain what 

you show in the 

picture. Include 

a response date 

and your name.

Make sure to 

click one of 

these Save & 

Email Inspector 

options, or your 

work will be lost



Final Steps

Click OK to 

Continue

Once your email has 

been received, the 

inspector will review 

your response and 

either approve it or 

follow up with you if 

it is not satisfactory.



Response Finished

Zoomed in
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