Delphi Quick Training

Levita Goodwin



Delphi Update

The Delphi system recently had its servers and Hyperion software upgraded. The Monthly
Forecast process was re-implemented and is now ready for you to use. We would like to
thank those who have taken time to be part of the testing to help us get this done.

NEW LINKS DUE TO UPGRADE

Below are a few changes you need to be aware of due to the upgrade:

1.  Please use this web link going forward (and delete your old link):
https://hyp02.uchicago.edu:4443/workspace/index.jsp

2. For Smart View users , please add this link for the new production Smart View
server. https://hyp02:4443/workspace/SmartViewProviders Go to Smart View > Options >
Advanced and copy/paste it into the Shared Connections URL box.
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https://hyp02.uchicago.edu:4443/workspace/index.jsp
https://hyp02:4443/workspace/SmartViewProviders

Training Dates (Drexel Room 146) Max 16

 Tuesday, July 17t 2-4

» Wednesday, July 25t 10 — 12
* Tuesday, July 31t 2-4

* Monday, Aug 6" 2- 4

* Wednesday, Aug 8" 10 - 12
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Setting General User Preference

* You can also set
one of the
applications to open
up automatically by
going to File >
Preferences

» Select General and
Choose Application
as the Content Type
and then the desired
application

Preferences

Help

.J -
y=
General
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Explore

5
oy

Financial Reporting

&

Planning

Default Startup Options

Content:
Application

Application:
& ucsup

Prompt to Save Unsaved Files
Show Path For Documents

Your e-mail address:
Ivgoodwin@uchicago.edu

Accessibility Mode

[] Enable Screen Reader Support
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Use Current Page

oK Cancel
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Navigate to Applications

 To navigate to the UCBUD or UCSAL application, select the
Navigate menu and choose Applications > Planning > UCBUD or
UCSAL

Enterprise Performance Management System Workspace, Fusion Edition

Navigate File Edit View Favorites Tools Administration Help

/I'}E] Explore
2 Applications » g Planning » g UCBUD
4 ucsAL

v

%7 Administer » Refresh
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Set Preferences

Open the application and go to the Preferences section
Must set User Variables for Account6 and Version

UCSAL - User Preferences *

Forms User Preferences
Manage Task Lists
Application Settings ~ Display Options ~ Printing Opticns ~ User Variable Options
My Task List
Dimension Dimension User Variable Name Selected Member
Account & UV _Accté FAS_44 :
Business Rule Security ol Sl = #a.
Version UV_Draft 1st Draft o,
Preferences

Preferences

UCSAL - User Preferences | UCBUD - User Preferences * |

Forms User Preferences
Manage Task Lists
Application Sgttings = Display Options = Printing Options = User Variaple Options
My Task List
Dimension Dimension User Variable Name Selected Member
A t6 UV _Unit FAS 44
Business Rule Security sl - = .
Version UV_Draft ist Draft il
Preferences =
Account 6 UV_Dept FAS_450 i
Preferences i
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UCSAL

» Same forms, Same functions as used for Budget

 Scenario points to a Forecast month for example Jul Forecast

Forms 1A. Compensation Forecast by Account 6
Form Folder o X3 a
Farms - e i
4 Years:2019 JJ UV_Acctf: 44 - Information Technology Services

Budget Office Forms
Unit Forms
Budget
Launch Business Rules
Report Views i, Scenario:ul Forecast
Forms in Monthly Forecasts Job Pay Rate Amt  Aliccation Pct Rate  Allocation Pay Amt % Change qd

Form GOODWIN, LEVITA - 608500150 P2097151 IM202A - It Project Manager Senior 120
(5% 1A. Compensation Forecast by Account 6

arg | ¥ ||

Forecast Employees by Account & Modify Monthly Forecast by Account &

I} 18. Compensation Forecast by Individual
J' 1C. Compensation Forecast by Position
P 'J 1D. Compensation Forecast by Sub Account

] 1E. Compensahicon Forecast by Exec or Dept

1A. Compensation Forecast by Account 6

* Does not use
_“-‘v“’_,Years:ZOIS @y UV_Acct6: 44 - Information Technology Services
Actuals 244804 - Its Web Services Recharg | * _1|

Forecast Employees by Account 6 Modify Monthly Forecast by Account 6

L \— O LO Cked 2 Scenario:Jul Forecast % Version: 1st Draft

BegBalance YearTotal Q1 Q2
PCI‘lOdS GOODWIN,LEVITA - 60850019D P9097151  IM202A - It Project Manager Senior 70,000 70,000 17,500 17.500
L r i I3
17,780 4,445 4,445
Total Employee Total Position Total Job Title 70,000 70.000 17.500 17.500
{ r r ’
1. ?ﬁg aﬂﬁi :lﬁ:
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UCSAL

* On First tab forms, Right Click on row to Add or Update Employee

IM202A - It Project Manager Senior |
Q] Add Employee

[E] Update Employee

« Update pop up dialog boxes as necessary and Click OK

rERERass] §

Valuee
“E0B50015
“IMR02A7
SL1200°
100
Judy
H June
¥ * 1:Sefect ACCOUNT 6: "244804_VO01”
a * LiSclect Positions: “PI097151
a * Z:Select ACCOUNT &: "244804_V01"

| Runtime Prompts - Update Employee

| Prompt T et Value

6085001
S0 b Tithe “TM202A°
Scurce Sub Account "5L1200"
o “PaD97151"
I "244804_V01
. | 608500190
= “IM2024"
Only Update Target Fields (e ==
: 2 L:TARGET POSITION: 9097151
|
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UCSAL

* On Second tab forms,
Right Click on row to
Add Manual Fringe

» Update pop up
dialog boxes as
necessary and
Click OK

* New row is added
to all data entry

UGHUGIGIILG
nior 11200 - Pro
1902 - Frin [1] Add Manual Fringe

C A+
Runtime Prompts - Add Manual Fringe
Dimensions
Members  Variables
QAP PRTRTR
Member Name Member Name
Sub Account Sub Account
L1904 5L1904
5L1905
SL1906
SL1908 2)
Add
Remove
&
Remave All
rielp

OK | Cancel .
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UCBUD

e YTD Variance Forms

e Same Forms, Same Function as

Budget

i ucBuD - 5. Unit - Entar Forecast by Accounts < | —T

Forms

Form Folder

Forms
Budget Office Forms
Unit Forms
Budget
Report Views
Submit to Budget Office

Forms in Monthly Forecasts

Form
£ 1. Unit - YTD Variance
7] 2. Unit - Year Total Variance
[ 3. Unit - YTD Forecast Variance
7 4. Unit - Year Total Forecast Variance
1 5. Unit - Enter Forecast by Account6
7] SA. Unit - Enter Forecast by Ledger
7] 6. Unit - Enter Forecast by Subaccount

17. Unit - Enter Forecast bv Account10

-

5. Unit - Enter Forecast by Account6

427050 - Its - Osm - O

1200 - Professional

1902 - Fringe

4900 - All Other Services

3800 - Postage-Mailing-Shipping

3000 - Business Meals-Social Activities
2900 - Duplicating-Printing

4200 - Telephone-Telegraph-Telex

3300 - Maintenance-Repair Costs

3700 - Physical Plant Department Services

3900 - Professional Development

K45
L10
M40
M40
M40
M40
M40
M40
M40
M40

e Actuals ILoaded for Closed Months
e Pre-Seeded with Prior Forecast in Out

Months

JJ UV_Unit: 44 - Information Technology Services

Budget to Forecast

Variance
for
YearTotal

o o o o o o o o o o

2019 2019
Budget Jul Forecast
Final 1st Draft
YearTotal YearTotal

Jul Aug
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UCBUD

 Right Click on Row to Add Acct1l0 Combo

3800 - Postage-Mailing-Shipping M40
3000 - Business Meals-Social Activities M40 Q‘ 1. Add Acct.10 Combo

* When mapping does not exist, Use Add New Account 10 Combination

Forms 8. Forecast by New Acct. 10 Combination

2 a9 A
Fermrolder *RBIG 427050 - Tts - Osm - Operational D | ¥ | 3000 - Business Meals-Social Activil | | | 2]
Forms A — 019
Budget Office Forms W F T
Unit Forms ul ‘OISSC:S
st Draf
Budget
g f Jul Aug Sep Oct MNow Dec Jan
Repart Views
Submit to Budget Office No SBR

Monthly Forecasts

Forms m I'-lonthlv Forecasts

Form
1] 4. Unit - Y IL) Forecast Vaniance

E71 4. Unit - Year Total Forecast Variance

E7] 5. Unit - Enter Forecast by Account6 4
7] 5A. Unit - Enter Forecast by Ledger

7] 6. Unit - Enter Forecast by Subaccount

E717. Unit - Enter Forecast by Account10

[i7] 8. Forecast by New Acct. 10 Combination

The amount will display on forms below V99 until the Budget Office maps it.
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UCBUD

» Agg Forecast Open Forms
and Click Save

e Submit Forecast

9. Agg Exec. Level - Fcst

/. 5Sub Account:Total Sub Account < Version: 1st Draft ¥ UV_Unit: 44 - Information Technology Services
44 - Information Technology Servic | ¥ i|
Jul Forecast
2019
YearTotal

A0S - Tuition

AD6 - Undergraduate Tuition Allocated
Al0 - Fees

A40 - Unrestricted Financial Aid

A41 - Restricted Financial Aid

UCBUD - 2. Copy Draft to Submission - Forecast *

Forms 2. Copy Draft to Submission - Forecast
4 ¥ 99 A
Form Folder Xt B Years:FY19 £ Scenario:FM00 g UV_Unit: FAS_44
Forms B YearTotal

Budget Office Forms sarlon =
G 1st Draft Submission

Unit Forms
Budget ADS - Tuition
Report Views ADG - Undergraduate Tuition Allocated

|Submit to Budget Office
Manthly Forecasts

AlD - Fees
i . 7 A40 - Unrestricted Financial Aid
Forms in Submit to Budget Office
Form
7 1. Copy Draft to Submission - Budget
.1 2. Copy Draft to Submission - Forecast

Ad1 - Restricted Financial Aid
BOS - Federal Faculty Support
BO% - Federal OAA Support
Y B07 - Federal Staff Support
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Reports

« Both UCSAL and UCBUD has a Report Views folder within the application.
Reports that can be opened in SmartView or Download to Excel

« Explore Delphi Reports

Forms Form and Ad Hoc Grid Management
Form Folder 4 " [IE 3 ‘lﬂ Actions *  \View = —4 —g / x gj \:’w
Forms Form
Budget Office Forms [I7] 1. Forecast by Exec. Level
Unit Forms [:7] 2. Forecast by Account 6
Budget

£ 3. Forecast by Dept

Report Vi
epl;]udgz\t"?ews 14, Account 10 Forecast by Total SBR
Actuals Views £ 5. Account 10 Fest by SBR Row
IF:

Forms 415 - Employee C ion C
Enterprise Perfor Fw _ ot = x il
"";‘:c Actual Budget Actual vs Budget
. . - - . p Finad Final Formula Labed
Navigate File Edit View Favorites ﬁ“f: SWica tarme Total Employee 44 - Information Technology Services
Budget
B 5 ° Explore | m B Launch Business Rules
st AGUTLAR MARLON - 605253090 427340 - s-Asts Audio Visual
Monthly Forecasts y
UCBUD - Form and Ad Hoc Grid Manag; Forms i Report Views AHMED,NAEL - 10781480V 244910 - Its Support Services Deskop Enginesring
Form
Folders _,:1; ::'“19,;7;;;“;:;:":;;:;:““ AHMED,MOHAMMAD - BO350214N 427333 - Tits - Ats - Academic Technology Solutions
[[7) Root
[} Delphi Reports
_‘ 140 - Schedule 1 - Forecast vs Budget YTD Financial Reporting 7/8/18 8:58 PM
_‘ 145 - Schedule 1 - Forecast vs Budget FY Financial Reporting {2f1e-0-Eo DM
Z/0o/10 O.CO NAA

§ THE UNIVERSITY OF

&/ CHICAGO »



QUESTIONS

CHICAGO



	Banked Surplus 13
	Banked Surplus 14
	Banked Surplus 15
	Banked Surplus 16
	Banked Surplus 17
	Banked Surplus 18
	Banked Surplus 19
	Banked Surplus 20
	Banked Surplus 21
	Banked Surplus 22
	Banked Surplus 23
	Banked Surplus 24
	Banked Surplus 25
	Banked Surplus 26
	Banked Surplus 27



